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KOJIEKC
OTUKU U CJAY>KEBHOI'O NOBEJEHMSI PABOTHUKOB
MYHULIMOAJTBHOIO ABTOHOMHOI'O JOLIKOJIbLHOI'O
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JETCKOI'O CAJIA Ne10 «BJIOYKA»

[. O0ume mosoKeHus

1.1. Kogekc 3TuKH U CITy)eOHOTO MoBeIeHHsI pAOOTHUKOB MYHHIIUTIAIILHOTO aBTOHOMHOTO
JIOLLIKOJIBHOTO 00pa30BaTeIbHOro yupexxaeHus ropojna HuxneBapTroBcka aerckoro cazna NelO
«benoukay  (manmee — Ilonoxxenne, MAJIOY, opranmuszanus) pa3paOoTaH B COOTBETCTBHH C
TpynoBbim kosiekcom Poccuiickoit @enepannu, deaepanbHbIM 3akoHOM 0T 25.12.2008 N 273-03
"O mpoTHBOAEMCTBUM KOpPPYNUMH', UHBIMA HOPMAaTHUBHBIMM NPAaBOBBIMU akTaMu Poccuiickoii
®enepanun, a TakKe Ha OOMICTIPU3HAHHBIX HPABCTBEHHBIX NMPHHIIMIIAX U HOPMaxX POCCHICKOTO
o01ecTBa 1 rocyapcTBa.

1.2. Kogekc npeacraBisieT co00il COBOKYMHOCTh OOIIMX MPUHIMIIOB NMPOQecCHOHANTbHON
STUKU ¥ OCHOBHBIX MPABUJI CIYKEOHOTO MOBEACHUS, KOTOPHIMH JOJDKHBI PYKOBOJICTBOBATHCS
pabotarku MAJIOY He3aBUCHMO OT 3aHUMAEMOM UMH JIOJHKHOCTH.

1.3. Osnakomienue c¢ mnonoxeHusMu Kojekca rpaxaaH, MOCTYNaloUIMX Ha paboTy B
OpraHu3alny, MPOU3BOJAUTCA B COOTBETCTBUM cO cTaTheil 68 TpymoBoro xoaekca Poccuiickoit
denepanuu.

1.4. lenpto Kopekca siBAs€TCS YCTAaHOBJEHHUE 3TUYECKUX HOPM M TPABHUII CIIY’)KEOHOTO
MOBEACHHUS pPa0OTHUKOB OpraHu3aluu s JOOpPOCOBECTHOTO BBINOJHEHHS MMM CBOEH
npoheCCHOHANTBHOU JIEATETLHOCTH, O0OeCredYeHne eIMHOW HPaBCTBEHHO-HOPMATHBHONW OCHOBBI
MOBeICHUS paOOTHUKOB OpraHu3anuu, GopMUPOBaHNE HETEPITUMOTO OTHOLICHUS K KOPPYIIUH.

1.5. Kogekc ciy>kuT OCHOBOW misg (hOPMHUPOBAHMS B3aMMOOTHOIICHWN B OpraHU3AINH,
OCHOBAaHHBIX HAa HOPMaX MOPAJIU, YBKUTEIBHOTO OTHOUICHHS K paOOTHUKAM U OpraHU3aIliH.

1.6. Konekc npu3BaH MOBBICUTH 3PGEKTUBHOCTD BHIMOJIHEHUS PAOOTHUKAMH OpraHU3alNU
CBOMX JIOJDKHOCTHBIX 00s13aHHOCTEH.

1.7. 3nanue U coOirogeHre pabOTHUKAMHU OpraHu3anuu ToJyiokeHud Komekca siiasercs
OJIHUM W3 KPUTEPHEB OIIEHKH KayecTBa WX NPO(PEeCCHOHATBLHOW NEATEILHOCTH W TPYAO0BOMH
JACLUUILINHEL

1.8. Kaxxplit paOOTHHUK OpTraHU3aIliy JOJDKEH ClIeIoBaTh MoJiokeHUsIM Koekca, a Kaxapli
rpaknanuH Poccuiickoii denepaiiny BpaBe 0KHUIATh OT paOOTHHKA OPTaHU3alliU MOBEICHHS B
OTHOIIIEHUSX C HUM B COOTBETCTBUHU € MOI0xkeHUsIMHA Kogekca.

II. OcHOBHEIE IOHATHS

B KO,[[GKCG HCIOJIB3YIOTCS CIICAYIOIINUEC IMOHATUA:

- pa6OTHI/IKI/I opranu3anuu - Q)HSI/IIIGCKI/IG Jiia, COCToAIIruE C 0pFaHH3aHHeI>i B TPYAOBBIX
OTHOIICHUAX Ha OCHOBAHUHU TPYAOBOTO JOTOBOPA,

- cnyxeOHast uH(opmManus - mobas nHpopmalus, He sBIsoLIascs 00LUIeI0CTyITHON U He
o uIesKalas pasriameHHo, HaXoA1ascs B paclopsyKeHUH paOOTHUKOB OPraHU3aIluK B CHITY X
CIIy’K€OHBIX O0O0S3aHHOCTEH, pacnpocTpaHEeHHEe KOTOPOW MOXKET HAHECTH YIIepO 3aKOHHBIM
MHTEepecaM OpraHu3alluy, KIUEHTOB OpraHU3alliy, JeOBBIX ApTHEPOB.
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%065 IOHATUSA, UCIIOJIB3YEMBIC B KOI[GKCG, IMPUMCHAIOTCA B TOM KC 3HAYCHHHU, YTO U B
®epnepanbHoM 3akoHe 0T 25.12.2008 N 273-D3 "O npoTuBOACHCTBUU KOPpYHIIUU".

[I1. OcHOBHBIE IPUHLIMIIBI ¥ TTPABHJIA CIYKEOHOTO TIOBEJICHUS
pabOTHUKOB OpraHU3aINH

3.1. PaboTHHKYM opraHu3anuu 00s3aHbI:

- UCHOJHATH TPYIOBbIE 00S3aHHOCTH JOOPOCOBECTHO M HA BBICOKOM IPO(ECCHOHAIBHOM
YpOBHE B 1ieNsiX o0ecnieueHns 3¢ (HeKTUBHON pabOThl OpraHu3alluu;

- UCXOJUTh U3 TOr0o, 4YTO IMPU3HAHHUC, CO6JIIOIICHI/IC M 3aluTa IpaB U CBO6OI[ YCJIOBCKA U
rpaXXJaaHruHa ONmpeaAciIsitoT OCHOBHOM CMBICI U COZACPKAHUEC NCATCIIBHOCTU OpraHru3alnm,

- OCYHICCTBJIATH CBOIO ACATCIIBHOCTD B MPECACIax MOJTHOMOYHH OpraHu3aluu,

- coOmoaaTh OeCIPUCTPACTHOCTh, UCKITIOYAIONIYI0 BO3MOXHOCTh BJIUSHUS HA TPYAOBYIO
NEeSTETHLHOCTh PEIICHUN MOJTUTUYECKUX MTapTUH, HHBIX OOIIIECTBEHHBIX 00HhEIMHEHU;

- UCKJIIOYaTh JEHCTBUS, CBSI3aHHBIE C BIUSHUEM KaKUX-TMOO JIMYHBIX, UMYIIECTBEHHBIX
(puHAHCOBBIX) W HMHBIX HMHTEPECOB, MPENSATCTBYIOUIUX J0OPOCOBECTHOMY MCIIOIHEHUIO HMU
TPYIOBBIX 00S3aHHOCTEH;

- TNpUHHMATh MPEIyCMOTPEHHBbIE 3aKkoHoAarenbcTBOM  Poccumiickoit  Penepanuu,
JIOKaJbHBIMU TIPAaBOBBIMM aKTaMU MeEpbl MO HEAOMYUIEHUI0 BO3HUKHOBEHHS KOH(DIUKTa
MHTEPECOB U YPEryJIUPOBAHUIO BOSHUKIIUX CIy4yaeB KOH(INKTa HHTEPECOB;

- TOCTOSTHHO CTPEMHUThCA K obecrieueHn0 3()(PEKTUBHOTO HCIOIB30BAaHUS PECYPCOB,
HAXOJISIINXCS B PACTIOPSDKEHHH;

- IPOSIBJIATH TEPIUMOCTD U YBaKEHHE K 00bIYasM U TpaIuLUsaM HapooB Poccun u rpakaan
MHOCTPAaHHBIX TOCYJapCTB, YUYUTHIBaTh KYyJIbTYpHbIE W HHbIE OCOOEHHOCTH pPa3IMYHBIX
STHUYECKUX, COIMAIbHBIX TpyINH, KOH(eccuil, crnocoOCTBOBaTh MEXHAIMOHAIBLHOMY U
MEeXKOH(pECCHOHATLHOMY COTJIACHIO;

- 3aluyimarb W HOoAACPKHUBATH YCIOBEYCCKOC JOCTOMHCTBO I'paXaaH, YUYHUTBIBATH HX
UHAUBUAYAJIBbHOCTb, MHTCPECHI U COIMAJILHBIC l'IOTpe6HOCTI/I Ha OCHOBC IIOCTPOCHUS TOJICPAHTHBIX
OTHOIIICHUH C HUMH,

- BO3JACPIKUBATHCA OT IIOBCACHUA, KOTOPOC MOIJIO OBl BBI3BAaTH COMHEHHE B OOBEKTHBHOM
HCIIOJIHCHUH TPYAOBBIX 00s3aHHOCTEN pa6OTHI/IKa opraHu3alvy, a TaKXE HE JOIYCKATb
KOH(bJ'II/IKTHbIX CHTyaHHﬁ, CIIOCOOHBIX JUCKPCAUTUPOBATL HUX OCATCIbHOCTL H CIIOCOOHBIX
HaHCCTHU ymep6 penyraiyn OpraHnu3anny, a TaKKE OT IOBCACHUA (BBICKaSBIBaHHﬁ, KCCTOB,
,HeﬁCTBHﬁ), KOTOPOC MOIKET OBITH BOCIIPUHATO OKPYKAOIIMMHU KaK COTJIACUEC NPUHSATDH B3ATKY WU
KakK npocs6a O Aa4c€ B3ATKHU,

- HE HCHOJb30BaTh JOJDKHOCTHOE MOJIOXKEHHE sl OKa3aHMs BIUSHUSA Ha JEATEIbHOCTb
roCyZIapCTBEHHBIX OPIaHOB U OPraHOB MECTHOT'O CaMOYIIPABJICHUS, OpraHU3alHil, TOJKHOCTHBIX
JIMI, TOCYJApCTBEHHBIX W MYHMLMNAIBHBIX CIYXKAIUX IMPU PEUICHUH BOIPOCOB JMYHOIO
XapakTepa;

- coOnrolaTh YCTAHOBJIEHHBIE MpaBWiIa IMYOJWYHBIX BBICTYIJICHUH WM TPEIOCTaBICHHUS
ciykebHoi nadopmanyu;

- YB@XWTEIBHO OTHOCUTBHCS K JIEATENBHOCTH IPEACTABUTEIEN CPEICTB MacCcOBOM
uHbopManuu MO MH(POPMUPOBAHUIO OOILIeCTBA O paboTe OpraHU3alMd, a TaKXXe OKa3bIBaTh
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coJieiicTBHE B TIOJYYEHUH IOCTOBEPHON MH(POPMALIMU B YCTAHOBICHHOM TOPSIIKE;

- BO3JCPKHUBATHCA OT Hy6JII/I'-IHbIX BBICKaSBIBaHI/IfI, Cy)KILeHI/If/'I 1 OLCHOK B OTHOLICHHU
ACATCIIBHOCTH OpraHu3alny, PYKOBOAUTCIIA OpraHu3anuu, €CJIU 3TO HE BXOAUT B TPYHAOBBIC
00s13aHHOCTH paOOTHHUKA OPraHU3aIUH;

- HCCTHU ICPCOHAIbBHYIO OTBECTCTBCHHOCTD 3a PC3YJIbTAThI CBOCH JACATCIBHOCTH,

- CIOCOOCTBOBATH CBOMM CITY’KEOHBIM TOBEJICHUEM YCTAaHOBIICHHIO B KOJIJICKTHBE JICIIOBBIX
B3aMMOOTHOIIEHUN U KOHCTPYKTUBHOI'O COTPYAHMYECTBA IPYT C APYTOM;

- CO37aBaTh YCIOBUS ISl Pa3BUTUS KOHKYPEHIMH, oOecreynBas OOBEKTHBHOCTh W
IIPO3PAaYHOCTh IPU Pa3MEIICHUH 3aKyIOK Ha MOCTaBKY TOBApOB, BHINIOJHEHUE padoOT, OKa3aHUE
YCIIYT JUI MYHULIUTAIbHBIX HYXI.

3.2. B ciyxeOHOM noBeieHUH pabOTHUKA OpraHu3alluy HETOYCTHUMBI:

- JIFOOOT0 BHJ1a BBICKa3bIBaHUS 1 JleICTBHS[ JUCKPUMHWHAIMOHHOTO XapaKTEpa 110 MpHU3HaKaM
ImoJjia, BO3pacTa, pacbl, HAHMOHAJBHOCTH, A3bIKA, I'PpaXJaHCTBA, COUAJIIBHOTO, UMYI[CCTBCHHOTO
I CEMEHHOTO MOJIOKCHUS, ITOJIUTHUYCCKUX WU PEIIUTHO3HBIX HpC)IHO‘-ITGHHfI;

- rpy0OCTb, MPOSBICHUS MPEHEOPEKUTEIHHOIO TOHA, 3aHOCUYHUBOCTH, IPEIB3SATHIE
3aMeyaHus, MPEIbSBICHUE  HENPaBOMEPHBIX, HE3aCHy)KEHHBIX OOBHHEHUH,  YIrpoO3bl,
OCKOpOWUTENbHBIE BBIPAKEHUS WIM PEIUIMKH, JEHCTBUS, MNPENATCTBYIOLME HOPMaIbHOMY
OOLIEHUIO WJIM TIPOBOIMPYIOIIKE TPOTUBONPABHOE MTOBEJICHHE.

3.3. PykoBoauTeNb Opranu3aiiu o0s3aH:
- IPUHUMATh MEPHI 110 MPEAOTBPAILICHUIO U YPETYIUPOBAHUIO KOH(IIUKTA HHTEPECOB;
- IPUHUMATh MEPHI 110 MPEAYIPEKICHUIO KOPPYIIIUH;

- CBOUM JIMYHBIM IIOBCACHUCM IIOAaBaTb IMPUMEP UYCCTHOCTH, 6CCHpI/ICTpaCTHOCTI/I u
CIIpaBCAJIUBOCTH.

Buemnuii Bujg paboTHHKA OpraHU3alMd MpPU HCIOJIHEHWHW UM TPYIOBBIX OOs3aHHOCTEH
JOJIKEH CIOCOOCTBOBATh YBaXUTEIbHOMY OTHOUICHHIO TpaXkJaH K OpraHu3aluu, a Takke
COOTBETCTBOBATh OOIICTIPUHATOMY JI€JIOBOMY CTUJIIO, KOTOPBIA OTIMYAIOT O(UIIMAILHOCTB,
CEP>KaHHOCTh, TPAAUIIMOHHOCTh, aKKYPaTHOCTb.

IV. TpeGoBanus K aHTHKOPPYINIIHOHHOMY TTOBEJCHHUIO
pabOTHUKOB OpPraHU3alUU

4.1. PaboTHUK OpraHu3alyy MpU HCIOIHEHUH MM TPYAOBBIX OOS3aHHOCTEH HE BIIpaBe
JOIYCKaTh TUYHYIO 3aMHTEPECOBAHHOCTh, KOTOPAas MPUBOAUT WJIM MOXKET MIPUBECTU K KOH(IIUKTY
HUHTEPECOB.

4.2, HpI/I MOCTYIICHUH HA NOJIKHOCTD pa6OTHI/IK OopraHu3anuun 00s13aH 3agBUTh O HAIMYUHU
HJIM BO3MOKHOCTHU HAJINYHUA Y HETO JIMIHOMU 3aUHTCPECOBAHHOCTHU, KOTOPAA BJIUACT HUJIIM MOXKET
MOBJIMATH HA HAUIC)KAIIEC UCIIOJITHCHUC UM TPYHAOBBIX 0053aHHOCTEH.

4.3. B ycTaHOBJIEHHBIX 3aKOHOJATeNbCTBOM Poccuiickoit deaepaunu ciaydasx pabOTHHK
OpraHu3aliui 00s3aH TPEACTaBIATh CBEJICHHMS O JOXO0JaX, pacxojax, 00 HUMYIIecTBe U
00s13aTeNIbCTBAX UMYILIECTBEHHOTO XapakTepa.

V. OGparenue co cnyxeOHOM nHpopMannein



5.1. PaGoTHUK opraHu3alMyd BhpaBe o0O0pabaThiBaTh W IEPEAaBaTh CIYKEOHYIO
nHGOPMAIIHIO IPU COOIIOACHUH JSHCTBYIOIINX B OpraHU3allMd HOPM M TpeOOBaHUI, IPUHATHIX B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

5.2. PaboTHUK opranu3anuu 00s3aH MPUHIMATH COOTBETCTBYIOIINE MEPHI 10 00ECTICYSHUTO
KOH(UISHIIMATFHOCTH HWH(OpMAINK, CTaBIIeH W3BECTHOH €My B CBS3H C HCIIOJIHEHHEM UM
JOJDKHOCTHBIX 00sI3aHHOCTEH, 3a HECAaHKIMOHHMPOBAHHOE pas3rJlallleHue KOTOpPOW OH HEeceT
OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOIATENBCTBOM Poccuiickoi Penepanum.

VI. OtBeTcTBEHHOCTH 3a HapyiieHue nojoxxennit Komekca

6.1. Hapymenue pabGoTHHUKOM opraHuzanuu moJiokeHud  Kojekca  momiexur
PacCMOTPEHUI0 B OpraHu3allMd W TpU HOATBEPKICHUM (akTa HApPYLIEHHS - MOPAJIbHOMY
OCYXKJICHUIO, a B CIIYYasX, IPEIYyCMOTPEHHBIX ()eIepaTbHBIMU 3aKOHAMH, HAPYIIICHHUE TIOJIOKESHUH
KoneKca BJICUCT NPUMCHCHHE K pa60THI/IKy opraHusanii OTBCTCTBCHHOCTH, YCTaHOBJ'IeHHOI\/'I
JCHCTBYIONIUM 3aKOHO/IaTEIbCTBOM.

6.2. CobOmonenue paboOTHUKaMU opraHuszanuu nojnoxeHuit Konexca yuuTbiBaeTrca npu
MPOBEJICHUU arTecTanuii, (QopMHpOBaHMM KaJpOBOTO pe3epBa Uil BBIABIDKEHHUS Ha
BBIICCTOAINNE OJOJPKHOCTH, a TAKXKE TP HAJIOKCHUN JUCHUIIJIMHAPHBIX B3BICKAHHUIA.
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