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MHOPANOK
paccMoTpeHnsi 00paleHuil rpaxkaIaH
B MYHMIMIIAJbHOE ABTOHOMHOE JIOIIKOJbHOe 00pa3oBaTe/ibHOE YUpe:KIeHue
ropoaa Hu:xxneBaprtoBcka aerckuii caa Ne 10 «besioukay

1. OBIIME ITOJIOXXEHUA

1.1. Hacrosmuii Tlopsimok paspaboTan B coOTBEeTCTBUU ¢ DeepaibHbIM 3aKOHOM
or 02.05.2006 No59-®3 «O mopsake paccMOTpeHHs] OOpallleHH TpakIaH
Poccuiickoit @enepaunmn».

1.2. Tlonoxenue ompenensieT MOPSAOK PAaCCMOTpPEHHs OOpallleHWi TpaxaaH, a
UMEHHO, TIOPAJIOK y4ueTa, PErUCTPallii, PACCMOTPEHHS U pa3pelieHus oOparieHuit
rpakJ1aH, KOHTPOJSL UX WCIOJIHEHUS, OpraHU3alMy JUYHOTO IMpHEMa rpaxaaH B
MYHUIIMTIAIBHOE aBTOHOMHOE JIOIIKOJIFHOE 00pa30BaTeNbHOE YUPEKACHUE ropoia
HwmxueBaproscka perckuii cag Ne 10 «bemouka» (manee — JIOY).

1.3. TI'paxpgane, kak TIpaBWiIO, POAUTEIN (3aKOHHBIE TIPEICTABUTEIIN )
BOCIIMTAHHUKOB, UMEIOT MPaBO 0OpamiaThCs JTUYHO, a Takxke HampasisaTs B JIOY
KOJUIGKTUBHBIE oOpamienus. OOpaieHuss MOTYT HampaBisATbCS IO  IOYTE,
(akCUMHIIIBHON CBSI3M, DJIEKTPOHHOUW moute, depe3 odummanbubii cat JJOY u
WHBIM HHPOPMAIIMOHHBIM CUCTEMaM OOIIEro MOJIb30BaHUSI.

1.4, na peanuzanuu ueneid llopsnka HCHONB3YIOTCS CIIEIYIOIIME OCHOBHBIE
TEPMUHBI:

OOpamenne TrpaxaaHuHa (nmamee oOpamenue), HampasienHnoe B JIOY, »sto
MpeIOKEHNE, 3asiBJICHUE UITY *ano0a, HallpaBJIEHHOE B MUCbMEHHOU (popMe uiu B
(dbopMe AIEKTPOHHOTO JOKYMEHTA, a TAK)KE YCTHOE 0OpallieHrne TpaKIaHuHa;
[Ipennoxenre - MOXKENaHWS WIM PEKOMEHAAIMU [0 YIYYIIEHUIO OTAEJbHBIX
HanpaBiiennit  pestensbHocTH  JIOY,  COBEpUIEHCTBOBAaHUIO  JIOKAJIbHBIX
HOPMAaTUBHBIX ITPABOBBIX AKTOB, PETYJIUPYIOLIUX €€ AeATEIbHOCTD;



3asiBieHHE - Mpoch0a rpakAaHWHA O MPEJOCTABICHUH KaKoW-TuOo MH(opmManuu
WM TIOKYMEHTA, COACHCTBUY B pealn3alil ero KOHCTUTYLIMOHHBIX MPaB U cBOOO
WM KOHCTUTYLIMOHHBIX IIPaB U CBOOOI APYTHUX JHIL, THO0 COOOLIEHUE O HAPYLUIEHUU
3aKOHOB M MHBIX HOPMATUBHBIX aKTOB, HeJocTaTKax B padote IOV, nubo kpuTHka
JOJIKHOCTHBIX JIUII;

XKanoba - npockba rpaklaHiHa 0 BOCCTAHOBJIEHUU WJIM 3aIIUTE €ro HapyIICHHBIX
mpaB, CBOOOJ WJIM 3aKOHHBIX HMHTEpPECOB, JUOO MpaB, CBOOOJ WM 3aKOHHBIX
MHTEPECOB JIPYruX JUI, BCIEACTBUE HapylieHus padoTHukamu JJOY TpeboBanuii
3aKOHOJATENbCTBA, STUYECKUX HOPM U MPABUJI TIOBEICHUS U T.[.

2. TPEBOBAHUA K OBPAILIEHNIO

2.1. T'paxxganvH B CBOEM MHCHBMEHHOM OOpallleHHH B 00s3aTEIbHOM TOPSIJIKE
YKa3bIBa€T CBOU (paMUIIHIO, UMsI, OTYECTBO (TIOCJICIHEE - TIPU HAJIMYUH ), TTIOYTOBBIN
azgpec, IO KOTOPOMY [IOJDKHBI OBITh HANpaBJICHbl OTBET, YBEJAOMIICHHE O
nepeajapecaluy oopaieHus, u3JaraeT CyTh NPEIJI0KEHUS, 3asBICHUS WIIN )KAJIOO0BI,
CTaBUT JIMYHYIO MOJIUCH U JIATy.

2.2. B 2JIeKTpOHHOM OOpAIlleHUH TpakJIaHUH B 0053aTEIHHOM MOPSIIKE YKA3bIBACT
CBOM (paMUJIMIO, UMSI, OTYECTBO (MOCIEIHEE - MPU HAIMYUH), aPEC AIEKTPOHHOM
MIOYTHI, €CJIM OTBET JOJIKEH ObITh HAMpaBJiieH B (popMe 3JIEKTPOHHOTO IOKYMEHTA, U
MIOYTOBBIN aJipec, €CIM OTBET JOJDKEH OBITh HANpaBlieH B MUCbMEHHOU (Qopme. B
Cllydae HEKOPPEKTHBIX WJIM HEJIOCTOBEPHBIX HaHHBIX (B TMOJSX, SBISIOMINXCA
00s3aTENIbHBIMU TSI 3aTI0JIHEHUS ) OTBET Ha oOparieHue He naerca. Mudopmarus o
NEPCOHAIBHBIX IAHHBIX aBTOPOB 00paIleHIH, HallpaBJICHHBIX B AJIEKTPOHHOM BUJIE,
XpaHUTCS W oOpabaThiBaeTCs ¢ COOJIOJCHUEM TPeOOBAHUM 3aKOHOJATEIbCTBA
Poccuiickoit @enepannu o epCOHAIbHBIX JaHHBIX.

2.3. B xo/IeKTUBHOM OOpaIlieHuN YKa3bIBAKOTCS: (paMUITUs, UMsI, OTYECTBO OJTHOTO
rpaKaaHuHa, OOpaTUBIIEroCs OT JIMIA KOJUJIEKTUBA W (PaMWINH, WHUIUMAIBI H
MOANUCH JAPYTUX 4YIEHOB KOJUIEKTHBA, C YKa3aHUEM KOHKPETHOIO ajpeca
(IOYTOBOTO WIIH 3JIEKTPOHHOI0) [0 KOTOPOMY CJIETYET HAIIPABUTh OTBET.

2.4. OtBeT Ha oOpallleHHe rpa)kaH HE JA€TCS B CICAYIOUIUX CUTYAIUsX:

2.4.1. O6paiieHusi, B KOTOPbIX HE yKa3aHbl MPEIYyCMOTPEHHBIE 3aKOHO1ATEILCTBOM
Poccuiickoit denepanuu Gpamuims, uMsi, OTIECTBO (MOCIEAHEE - IPU HATMYUH), a
TaK)Ke MOYTOBBIN azipec (AJI1 HANpaBJICHHsI OTBETa B OyMaXHOM BHUE) THO0 ampec
AJEKTPOHHON MOYTHI ([JIs1 HaAmpaBi€HUS] OTBETa B JJIEKTPOHHOM BHUJE) K
PACCMOTPEHUIO HE TPUHUMAKOTCHI.

2.4.2. B cootBercTBUn ¢ TpebOoBanusamu DenepanbHoro 3akoHa Ne 59-O3 or
02.05.2006 Toga «O mopsmke paccMOTpeHHUs oOpaimieHuid rpaxmaad Poccuiickoit



Qdenepauun» HE MNOJJIEKAT PACCMOTPEHHUIO (HE JaeTcs OTBET IO CYIIECTBY
MOCTABJICHHBIX BOIPOCOB) OOPAILIEHHUS, B KOTOPHIX:

1) conepxxarcsi HELIEH3ypHbIE TMOO OCKOPOUTEIbHBIE BHIPAXKEHUS, YTPO3bl KU3HHU,
3I0POBbIO M UMYILIECTBY JAOHKHOCTHOTO JIMIA, a TAK)KE YJIECHOB €r0 CEMbHU;

2) TEKCT He MOAIAETCA MPOUTEHUIO;

3) oOxkanyetcst cyie0HOe pelIeHue;

4) B oOpallleHnH rpakJaHuHA COAEPKUTCA BOIIPOC, HA KOTOPBI €My HEOAHOKPATHO
JaBaJINCh MUCbMEHHBbIE OTBETHI MO CYILIECTBY B CBSI3U C paHEEe HaINpaBIISIEMbIMU
oOpallleHusIMU, U TIPU 3TOM B OOpalieHUU HE MPUBOISTCS HOBBIC JOBOJBI WIH
00CTOSITENILCTBA;

5) OTBET MO CYIIECTBY MOCTAaBIEHHOTO B OOpaIIeHUH BOIPOCa HE MOXKET OBbITh JaH
0e3 pasrjameHus CBEIEHUN, COCTABISIONIMX TOCYIAapCTBEHHYIO WM HHYIO
oxpaHsieMyto (eepanbHbIM 3aKOHOM TalHY.

2.5. OOparenus rpaxaad, HE CofepKalllie JTaHHBIX, YKa3aHHBIX B MyHKTax 2.1. -
2.3. mnacrosmero Ilopsnka, NpuU3HAIOTCS AHOHMMHBIM U PACCMOTPEHHUIO HE
HOJIJIeXKAT.

2.6. IlucebmenHble OOpallleHHs] TpaKJaH W MaTepuaibl K HUM, KOMHH OTBETOB,
JOKYMEHTBI TI0 IMYHOMY IIPUEMY I'pakJaH GOPMUPYIOTCS B Jieia B COOTBETCTBUH C
HOMEHKJIaTYpOil JIelI.

3. [IOPSIZIOK PACCMOTPEHUS TIUCbMEHHBIX (SJIEKTPOHHbBIX)
OBPAILIEHUI

3.1.IluckmenHoe oOpaiieHrue MOIJICKHUT 005S3aTeTbHOM PErUCTpAllMM B TEUCHHE
TpeX IHEW ¢ MomeHTa nocTtyrienus B JI0Y.

3.2. Tlocme wu3yuyeHus oOpalleHUs, TPOBEPKU JUYHBIX JaHHBIX 3asBUTEIS,
oOpamienne peructpupyercs padotrHukom J[OY, oTBeTCTBEHHBIM 3a paboTy ¢
oOpallleHUsIMU TPaKJIaH B KypHasie oOpaleHnid rpakaan (mpuioskeHue 1).

3.3. Ilpunstue pemeHuss MO PACCMOTPEHUIO MHUCHMEHHBIX (DJIEKTPOHHBIX)
oOpaleHni TpaKIaH ocyIiecTBIsIeTcs pykoBogutenaeM JJOY, koTopslii Ha3HAYaeT
WCIIOJTHUTENS U ONPENIENIAET CPOKH pacCMOTPEHHs OOpaleHUS.

3.4. Cpok paccMmoTtpenus obpamienus coctapiset 30 qHEH co THS peructpaiyu. B
HCKITIOUUTEIBHBIX CITy4asiX OH MOXKET ObITh MPOJICH, HO He Ooiiee yem Ha 30 mHe.
O npojuIeHrH CPOKa PACCMOTPEHUS TPAXKIAHUH YBEIOMIISIETCS OPUITHATBHO.

3.5. PaccMoTpenue oOpalieHuid TpakJaH, COJAep KallluX BOMPOCHI 3alIUTHI MPaB
pebeHKa, MpeIoKEHHs] MO MPEOTBPALICHUIO BO3MOXHBIX aBApUM W HMHBIX
Ype3BbIYaHBIX CUTYAIUi, TPOU3BOJUTCA 0€30TIIaraTeabHo.



3.6. UcnonHutenb, Ha3HAYECHHBIA PYKOBOJIUTENEM, TOTOBUT NPOEKT OTBETAa Ha
oOpallieHe U MPEACTABIIAET €r0 B yCTAHOBIIEHHbIE CPOKH pykoBoguTento JJOY Ha
YTBEPKJICHHUE.

3.7. ConepxaHue MpPOEKTa OTBETA HE JOJKHO MPOTUBOPEUUTH 3aKOHOJATEIBCTBY
P® u npuHATHIM B 00111€CTBE STUYECKUM HOpMaM.

3.8. Ecoum nns paccMOTpeHHsl OOpalleHusi TpaxJaaHWHA TpeOyeTcss MOoJydeHHe
JOTIOTHUTENbHBIX MAaTEPUAJIOB, UCTIOJHUTEb TOTOBUT U HAIIPABJISET HEOOXOJUMBbIE
MMCbMa-3aMpockl. 3apoc COCTABISAETCA B TPEX 3K3EMIUIpax: OJMH HaIpaBiIseTCs
110 HA3HAYCHUIO, IPYToi — 3asgBUTENI0 0OpalieHus, Tpetuit ocraercs B JJOVY.

3.9. Ilpu nonyueHnu MpoeKTa OTBETa Ha 0OpalleHnue, pyKOBOAUTENb TPOBEPSET €ro
Ha TpeIMET MPaBUILHOCTH O(OpPMIICHMS, TOJHOTHI MH(OPMAIMU, COOTBETCTBUS
BBIBOJIOB JICHCTBYIOUIEMY 3aKOHOJAATENLCTBY. llpu cornmacum ¢ mpeacTaBiIeHHBIM
IPOEKTOM OTBETa, PYKOBOJIUTENb MEPEJAET €ro JJIsl HanpaBieHus 3asaBuTento. Eciu
HE COIJIACEH, BO3BPAIAET HCIOJHUTENI0 Ha J0paboOTKy C yKa3aHHEM CpPOKOB
yCTpaHEHHUS HEJIOCTATKOB.

3.10. Ecnu oTBeT mo cyliecTBy MOCTaBJIEHHOTO B OOpaleHMH BOMpPOCa B CUITY
KaKUX-TUO0O TPUYUH JaTh HENb3s, TPaxJAaHUHY, HamlpaBHUBIIEMYy oOpalieHue,
COO0IIaeTCsl O HEBO3MOXXHOCTH JIaTh OTBET.

3.11. ObparnieHue A0HKHO OBITh PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (PaKThI U
JIOBOJIbI, U3JI0’KEHHBIE B HEM, JTOJIKHBI ObITh IPOBEPEHBI C TOYKU 3PEHUS MOTHOTHI,
JIOTUYHOCTH, 3aKOHHOCTH, OOOCHOBAHHOCTH U JOCTOBepHOCTH. OTBETHI Ha
oOpalieHus TpakKaaH JOJKHBI ObITH apIYMEHTUPOBAHHBIMHU, C PA3bsICHEHUEM BCEX
3aTPOHYTHIX B HEM BOMPOCOB, & €CIU B YJIOBJIETBOPEHUU OOpAIICHUS 3aABUTEIIO
OTKa3aHO — COJIEpPkKaTh YETKOE Pa3bsCHEHHE TOPSAIKAa O0XKAIOBAHMS MPHHITOTO
pElIeHHs C yKa3aHHeM OpraHa (JOJKHOCTHOTO JIHIIa), K KOTOPOMY MOKET OBITh
HaIpaBJieHa Kajoba.

3.12. Tlpu odopmiieHnn oTBeTa Ha oOpalleHHe HeOOXOIUMO PYKOBOJCTBOBATHCS
NpaBWJIaMH JCJIONPOU3BOACTBA U O(DOPMIICHHS] MCXOSAIIUX AOKYMEHTOB. OTBET
JOXCOKEH COoZIepKaTh JaTy, PETUCTPAaLlMOHHBIA HOMEP JOKYMEHTa, (paMUIIUIO, UMS U
OTYECTBO 3asBUTENS, €r0 IOYTOBBIA aJpec, TEKCT (OTBETbI HA IOCTaBJICHHBIC
BOIIPOCHI), HAaUMEHOBAaHWE JIOJDKHOCTH JIMLA, MOMIMCABIIErO0 JOKYMEHT, €ro
(dbaMuInio, uMs, 0TYECTBO M HOMEP TesieOHA UCTIOTHUTEIIS.

4. OPTAHMU3ALIMA JINMYHOT O ITPUEMA T'PAXK/IAH. ITOPAOK
PACCMOTPEHHMS YCTHBIX OBPAIIIEHUN

4.1. Jlnynpli npHEeM TpaxIaH OCYIIECTBISIETCA B LEIAX ONEPATUBHOIO
paccMOTPEHUS YCTHBIX OOpalleHui Ipak/iaH U IOPUANYECKUX JIUI], OTHOCAIIUXCS K
komneteHiuu JIOY, cokpaleHus KoOJIMYeCTBAa MHUCBMEHHBIX OOpalleHUl,



OpraHu3aluy MPeayNpeIUuTeIbHON paOOThl, YCTAHOBICHUS M YCTPaHEHUS MPUYUH
HEBBIMOJIHEHUS TOKHOCTHBIMU JIMIIAMHU BO3JIO’KEHHBIX HA HUX O0SI3aHHOCTEH.

4.2. Ilpuem rpaxkaan ocymectsisietcs pykopoauresem JIOY. Ilpu HeobxoqumocTu
PYKOBOJUTEIh MOXET [ PEIICHUs] BOIPOCAa MPUTJIACUTh CBOUX 3aMECTUTENEH,
npenojasareneil win apyrux padoraukon 10V,

4.3. Undopmanus o MecTe mprema, a Takke 00 YCTaHOBJIEHHBIX JJISl pUeMa JTHSAX
M 4YacaxX JOBOJUTCA 1O CBEICHHS TpaxaaH depe3 HMHOOPMALMOHHBIA CTEHA U
odpunuanbubiii cat JJOVY.

4.4, Tlpu nAWMYHOM TIpUEMe TPaXKJaHUH JOJDKEH TPEAbsIBUTH JOKYMEHT,
yIOCTOBEPSIONTUN €ro JIMYHOCTb.

4.5. CopepxxkaHue yCTHOro oOpaleHUsl 3aHOCHUTCS B KapTOUKY JIMYHOTO MpHUeMa
rpaxaanuHa (mpuwioxenue 2). B ciiydae, eciau U3JI0KEeHHbIE B YCTHOM OOpalieHuu

(bakThl 1 0OCTOSITEILCTBA SIBJSFOTCSI OYEBUIAHBIMU U HE TPEOYIOT JOMOJHUTEIIHHOM
IIPOBEPKHU, OTBET HA OOpaIeHUEe ¢ COTrJIacus rpakaHUHA MOXKET OBITh JJaH YCTHO B
XO/JIe TIpUeMa, 0 YeM JIeJaeTCs 3aIUCh B KAPTOUKE JIMYHOTO IMpUeMa rpakjaaHuHa. B
OCTJIBHBIX CIIy4asX JAeTCs MUCbMEHHBIM OTBET MO CYIIECTBY IMOCTaBJICHHBIX B
oOparieH1H BOIPOCOB.

4.6. YcTHBIe 0OpallleHus MOTYT TOCTYMaTh MPH MPOBEACHUU MpUEMa, BO BpeMs
TeJIe(POHHBIX MEPETOBOPOB U PACCMATPUBAIOTCS B CIy4asix, KOTJla U3JI0KEHHBIE B
HUX (aKThl U OOCTOSITENbCTBA OUYEBHIHBI U HE TPEOYIOT TOMOJHUTEIBHOM
NPOBEPKH, JUYHOCTH OOpAIIArOMIMXCS W3BECTHBI M yCTaHOBIIeHbl. Ha ycTHBIE
oOpalieHus, Kak MpaBUjIo, JAeTCsl OTBET B YCTHOM opme.

4.7. Nadopmarusi 006 YCTHBIX OOpalIeHUSX MOXKET OBITh BKJIIOUEHA B JKypHas
oOpalleHui.

4.8. IlucbMeHHOe oOpalleHue, MPUHATOE B XOJ€ JIMYHOTO MpHEeMa, MOIJIEKHUT
pPETHCTPAIIMU U PACCMOTPEHHIO B TIOPSIIKE, ycTaHOBICHHOM DenepaibHbIM 3aKOHOM
Ne 59-®3 ot 02.05.2006 rona «O mopsiaAke paccCMOTpEeHUs] OOpalleHui TpakKaaH
Poccuiickoit @enepaunmn» u HactoamuM [lopsakom.

5. OTBETCOBEHHOCTD 3A HAPYIIEHUE 3AKOHO/JIATEJIbCTBA Ob
OBPAIIEHUAX I'PAXIAH

5.1. OTBETCTBEHHOCTh 3a OPraHU3AIUI0 PACCMOTPEHHUs] OOpalleHUN TIpakIaH
BO3Naraercs Ha pykooaurensa JOVY.

5.2. llepcoHasibHasi OTBETCTBEHHOCTH 33 CBOECBPEMEHHOE M Kadye€CTBEHHOE
paccMOTpeHre 00pallleHH rpa)aaH, NOJITOTOBKY OTBETA B YCTAHOBIICHHBIN CPOK U
JOCTOBEPHOCTh M3JIOKEHHBIX B HEM JIAHHBIX, BO3JIAracTcsi Ha HEMOCPEICTBEHHOTO
ucroHuTeNsA. OTCYTCTBHE HEMOCPEJCTBEHHOTO HCHONMHHUTENS (0O0JIe3Hb, OTITYCK,



KOMaHJMpOBKa M T.N.) HE CHUMaeT ¢ pykoBoautens JJOY OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOE U KaUECTBEHHOE PACCMOTPEHUE OOpaLIEHUH TPaXaaH.

5.3. HempaBomepHbIil 0TKa3 B NpUEME WM PACCMOTPEHUHU OOpAILlEHUN Tpa)kaaH;
HapyluIeHUE CpPOKOB WM TMOpsJKa HX PACCMOTPEHHUS; NPUHIATHE 3aBEIOMO
HEOOOCHOBAaHHOT0, HE3aKOHHOT'O PEIIEHUSs; MPeciieIOBaHUE TPaXKIaH 32 KPUTHUKY;
MPEeIOCTaBICHUE HEIOCTOBEPHONM MH(pOpMAIUU JIMOO pasrialleHue CBEICHUU O
YacCTHOM >KM3HU TrpakJaHuHa (0e3 ero corjlacusi), a TakXe Jpyrue HapylIeHUS
3aKOHO/IATENILCTBA 00 OOpallleHUsIX Tpa)KAaH BIEKYT 3a cO00M OTBETCTBEHHOCTh
JTOJKHOCTHBIX JIUL B COOTBETCTBUU C 3aKOHOATeNIbCTBOM Poccuiickoit denepanuu.

6. SAKJIIIOYUTEJIbHBIE ITOJIOXKEHM A

6.1. Hacrosmuii [Topsimox paspadoran B cootBeTcTBUU ¢ YcTtaBoM JIOY u BBoAUTCS
B JICVCTBUE B YCTAHOBJIEHHOM UM IMOPSJIKE.

6.2. N3menenus B Hactosiui [Ipsnok mMoryT ObBITH BHECEHBI NMPU HU3MEHEHUH
3aKOHOJATENbCTBA B 00JACTH PAaCCMOTPEHUST 0OpalleHUH TpaXaaH.
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